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INTERNATIONAL COACH FEDERATION




ICF Metro DC Chapter 
2013 Capital Coaches Conference
Request for Presentations
George Mason University, Fairfax, VA

  June 6, 2013
Dear Prospective Conference Presenter(s):
You are invited to submit a proposal for the 2013 ICF Metro DC Chapter Capital Coaches Conference. We look for presenters who inspire, educate, and expand our participants’ knowledge, awareness and practice of coaching.  We also seek presentations that provide a beneficial impact on the overall coaching profession.
CONFERENCE THEME
Our 2013 conference title is Exploring Possibilities, Getting Results.  The theme reflects a basic premise of coaching that the coach provides the client with a safe space to consider all the options while also being mindful that the client, whether an individual or an organization, wants and needs to receive real, measurable outcomes. 
GENERAL INFORMATION 

· Proposals from both ICF members and non-members are welcome.  However, we will only consider proposals from people who have not presented at the 2011 or 2012 Capital Coaches Conferences.
· Members of the Conference Program Committee (Committee) will review your proposal. Only complete proposals will be considered.  
· You are required to submit a short biography and a recent photograph with your proposal.  Please note that if accepted, the Committee may require additional biographical information from you and/or edit the information submitted. 
· If your proposal is accepted, a member of the Committee will contact you for information required to submit an application to the ICF global headquarters for continuing coaching education units (CCEUs).  All information required for the CCEUs must be supplied by you prior to our March 15, 2013 deadline.  A copy of the ICF CCEU application is available as a reference upon request.
· Concurrent sessions last 60 minutes.  Presentations need to allow time for audience questions, discussion, and practice (if appropriate). 

· Generally, there are anywhere from 20 to 60 participants in each session.

· An LCD projector, screen, flipchart, and markers will be available. Presenters using the screen and projector are responsible for bringing their own computers.  If you need any additional and/or special materials for your session, you must supply them yourself.  Due to room size, no microphones are offered.
· If your proposal is accepted, electronic versions of session handouts and materials are due to the Committee by Friday, May 10, 2013.  We will post any handouts and materials received by that date so they are available online to all participants prior to the conference.  If it is essential that participants have the handout at the session, then presenters must plan on bringing those handouts to their sessions at their own expense. Please note that there are no copy facilities available the day of the conference.
DEADLINE AND SUBMISSION GUIDELINES
· Proposals are due on or before Monday, January 14, 2013.  Electronic submissions preferred.
· Proposals must be submitted electronically should adhere to the following guidelines:
· Use the Presentation Proposal which follows these instructions and begins on the fourth page of this RFP.  This is a MS Word .doc file with expanding fields for your answers.
· Email Subject Line: “Contact’s first and last name: 2013 CCC Proposal”
· Email proposal to coachmary@avibrantpath.com.  You will receive a confirmation of receipt within three (3) days (except during November 30th through December 7th, when Mary will be out of the country).  If you do not receive a confirmation, please contact Mary again at the email listed above or by phone at 434.242.7181.  
· Proposals submitted by mail should adhere to the following guidelines:
· Submit 4 complete copies.
· Mail entry with a postmark on or before Friday, January 11, 2013.
· Send to:  Mary Miller, 3526 Newport Avenue, Annapolis, MD 21403.  You will receive an email confirmation with three (3) days of receipt.  If you do not receive a confirmation, please contact Mary as noted above.
· Format needs to follow the Presentation Proposal exactly, above noted above.
· If your proposal is accepted, you will be notified on or before Monday, March 4, 2013.  Please be prepared to assist with the CCEU application within 10 days of notification.  

EVALUATION OF YOUR PROPOSAL

Your proposal will be evaluated by the Committee, using the criteria listed below.

· Relevance to the conference theme and selected track
· Experience of presenter(s) with regards to the topic, public speaking and presentations
· Clearly stated session objectives with direct links to the session content

· Creativity and innovation of the content delivery, including level of participants’ active engagement
· Content and approaches that challenge participants to take action or do deeper inner work
 NOTIFICATION OF COMMITTEE DECISION
· Presenters will be notified about their proposal status by March 4, 2013.
· Please keep the entire day of June 6, 2013 available until you are notified of your status by the Committee.  
· If your proposal is accepted, the Committee will determine your scheduled presentation time and cannot promise any specific time slot.
CONFERENCE ADMISSION

· Complimentary registration is offered to concurrent session presenters - maximum of two (2); session presenters are the individuals who submit a bio, a picture, and deliver content during a session.  Please note that assistants and others who come with you to help and/or sit at a vendor table are NOT eligible for free admission to the conference. 
· Presenters do not receive compensation or travel reimbursement for their services.

· Presenters do receive complimentary parking at the conference site.

PRESENTER PROMOTION
Conference sessions are not opportunities for selling your services or products.  No book, CD or other sales are permitted during the sessions. However, here are some ways you can market your business during the conference. 

· You may want to become a vendor or conference sponsor. When you submit a proposal, you will automatically receive information on becoming a sponsor or vendor.

· You may have business cards available in your session to give to interested participants.
· You may mention your company, products or accomplishments in your short biography for the program guide or in your session introduction.

· Books and materials can be offered for sale at the conference bookstore. More information about book sales and book signings will be provided if your proposal is accepted.

· You may collect business cards or have a sign-up sheet allowing participants to elect to receive more information from you. 
ACCOMMODATIONS 

For out of town presenters, a block of rooms will be held at a hotel near the conference location (to be determined).  You may book a room at your own expense here or elsewhere, if you prefer.
QUESTIONS 
For questions and additional information, please contact Mary Miller, Conference Co-Chair, at coachmary@avibrantpath.com.
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Presentation Proposal
PRESENTATION OVERVIEW 
	Name of Individual Submitting Proposal:        



	Email Address:       


	Telephone Number:        



Names of Presenters (limit 2):
	First Name
	Last Name
	Email Address 
	Telephone 
	ICF Member?

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Session Title (will cut off at limit of 75 characters):
	     



Conference Tracks:  Select only one track.  We will give extra weight to proposals that directly link the session content to the 2013 theme, Exploring Possibilities, Getting Results.  While there are four conference tracks, we are only accepting session proposals for the first three tracks listed below (Self, Client, Business).
 FORMCHECKBOX 

Self Development: These sessions are “all about me, the coach” and increased self-awareness so the coach can become a better practitioner.   Proposals in this track focus on the art and science of personal foundation and specific coaching skills and tools such as listening, application of coaching models, neuroscience, etc.
 FORMCHECKBOX 

Client Development: This track is client-focused.  We want sessions about the art and science needed for the effective expression and use of coaching skills and tools to help clients get results.  


 FORMCHECKBOX 

Business Development: These sessions are about working on and growing the coaching business enterprise.  This tracks provides answers to questions such as “What’s my target market?” “How do I develop business and market to a chosen sector?” and “What is the best way to run my business?”  This track covers a wide range of business development activities including fiscal planning, business structure, marketing, and other growth techniques, and methodologies.
Professional Development: This track looks at the profession of coaching through the lens of the ICF competencies.  It may include demos of masterful coaching, information of ICF certification, and discussions about mentor and pro bono coaching.  The Conference Steering Committee will be developing the sessions for this track.  We are not accepting proposals for this track.  

Method of Delivery:

 FORMCHECKBOX 

Panel & Activities

 FORMCHECKBOX 

Lecture & Activities

 FORMCHECKBOX 

Demonstration & Activities

 FORMCHECKBOX 

Other (please describe below) 
     
Coaching Core Competencies (check all that apply):
 FORMCHECKBOX 

Meeting Ethical Guidelines & Professional Standards

 FORMCHECKBOX 

Establishing the Coaching Agreement

 FORMCHECKBOX 

Establishing Trust & Intimacy with the Client

 FORMCHECKBOX 

Coaching Presence

 FORMCHECKBOX 

Active Listening

 FORMCHECKBOX 

Powerful Questioning

 FORMCHECKBOX 

Direct Communication
 FORMCHECKBOX 

Creating Awareness 
 FORMCHECKBOX 

Designing Actions

 FORMCHECKBOX 

Planning & Goal Setting

 FORMCHECKBOX 

Managing Progress & Accountability

Continuing Coaching Education Units (CCEUs): 
NOTE: Percentages must be in increments of 25, 50, 75 or 100 percent.  Added together, the CCEUs must total 100% (i.e., Core at 25%, Resources at 75% or Core at 100%, Resources at 0%, etc.).
 FORMCHECKBOX 

Coaching Core Competencies (see competencies above)        %

 FORMCHECKBOX 

Resources Development (as of 2012, includes all other activities outside of Core)      %

Target Audience: 

NOTE: Select only one.  Year after year, participants often complain that the content did not meet expectations.  You and your presentation will be much better received if you are clear about the audience level and offer appropriate content for that level.   
 FORMCHECKBOX 

New Coaches (0-2 years of coaching experience)
 FORMCHECKBOX 

Experienced Coaches (2-6 years of coaching experience)
 FORMCHECKBOX 

Highly Skilled (6+years of coaching experience) 
SESSION INFORMATION AND DETAILS 
Short Session Description (200 words or less):  The description should be compelling and attract participants to attend your session.  Note: This description will be printed in the conference program. 
     
Session Objectives:  What specific knowledge, skills, abilities and/or perspectives will participants gain as a result of attending your session?  Do you provide new knowledge, competencies, and/or perspectives leading to greater awareness and development, both individually and across the broader coaching community?    List at least three (3) specific outcomes that participants can expect to receive if they attend your session.
     
Session Relevance:  How does your proposal fit into the track you selected and the overall conference theme?  
     
Session Techniques & Timeline:  What specific techniques will you use to engage the audience in learning and growth?  To be considered complete, your proposal must include a specific outline/lesson plan with minutes elapsed, along with relevant plans and/or outlines of exercises.  (For example: :00 start & overview, :10 individual exercise, :15 debrief, :20 substantive topic A, :35 substantive topic B, :40 class exercise, :50 debrief, :55 close plus Q&A, :60 end)
     
Inspiration:  How will your presentation inspire, challenge, and/or lead participants to action (commitments made in session, intentions set, other ways)?  
     
PREVIOUS PRESENTATION OF YOUR SESSION 

Has this session been presented previously at a conference and/or workshop by you and/or your co-presenter?  

 FORMCHECKBOX 

Yes

 FORMCHECKBOX 

No

If yes, provide the name of the organization presented to, including contact name, e-mail address, and date presented.
     
PRESENTERS
Brief Biography for Each Presenter (maximum of 150 words per presenter):  Biographies will be used along with the short session description in promoting the session. Also, include relevant education/training and/or professional experience of each presenter.
1.       
2.       
Speaking References for Each Presenter:  The Committee requests information about individuals who have heard each presenter speak to a group in the past.  For each presenter, please provide the name, phone number and email address of at least two (2) individuals whom the Committee may contact to discuss that presenter’s speaking skills.  If you can evaluations from a previous presentation, you may include those also.   
1.     
2.     
3.     
4.     
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